' GOVERNMENT OF KHYBER PAKHTUNKHWA

FINANCE DEPARTMENT
(REGULATION WING)

No.SO(SR-[1)FD/4-36/2017
T Dated Peshawar the 28/08/2017
0, i

01.  The Senior.Member, Board of Revenue, Khyber Pakhtunkhwa.
. 02, All Administrative Secretaries to Govt: of Khyber Pakhtunkhwa.
| 03.  The Principal Secretary to Governor, Khyber Pakhtunkhwa
04.  The Principal Secretary to Chief Minister, Khyber Pakhtunkhwa.
05.  The Secretary, Provincial Assembly, Khyber Pakhtunkhwa '
All Heads of Attached Departments In Khyber Pakhtunkhwa.
07. Al Commissioners in Khyber Pakhtunkhwa.
All Deputy Commissioners in Khyber Pakhtunkhwa.
All Political Agents / District & Sessions Judges In Khyber Pakhtunkhwa
10.  The Registrar, Peshawar High Court, Peshawar.
11.  The Chairman, Public Service Commission, Khyber Pakhtunkhwa.
12.  The Chairman, Services Tribunal, Khyber Pakhtunkhwa.
13.  The Chairman, Provincial Ombudsman Secregarlat, Khyber Pakhtunkhwa
14,
Subject: REVISION OF
Dear Sir, .

: I am directed to refer to the subject noted above to state that the Competent
Authority in consultation with the A@countant General, Khyber Pakhtunkhwa has been pleased
to introduce a revised pension appﬂ';‘ation form 3 (PEN) a copy of which is enclosed. I am to
request that the new form may Invariably be used while processing the penslon cases.

However, the pension cases airgady processed on the existing application form shall continue to

be entertained. :

2. The Manager Government Printing press Is being requested to standardize the above
\ |

form so as to enable the_ Departrbentsl()fﬁces to obtain further supply thereof from the
Government Press. '

Enclosure as above.

H Javed Saddiqi)
gcretary (Reg-)

Endst of even No & Date even. .

i i |. |

A copy alongwith a copy of the revised form 3 (PEN) is forwarded for information to:-

| 01. The Accountant General, Knyber Pakhtunkhwa, Peshawar. ' .
| 02 Coordinator, PMRU Chief Secretary’s office, Khyber Pakhtunkhwa. |

03. The Director, Treasuries & Accounts, Khyber akhtunkhwa.

04. Al the District Comptroller of Accounts in K iber Pakhtunkhwa

05 ' The Director, Local Fund Audit, Khyber Pak unkhwa, Peshawar.

06.  The Director, FMIU, Finance Department.

07.  All the District/Agency Accounts Officers, Khyber Pakhtunkhwa/FATA,

08 The Private Secretary to Minister Finance, Khyber Pakhtunkhwa.

0g. The Private Secretary to Secretary / P.As to Special Secretary, Additional

Secretaries / Deputy §acretaries in Finance Department.
10.  HR Finance Department (Asslstant Director Wab).
11. The Manager Govt. Printing Press Peshawar for Immledlate necessary action.

All Heads of Autonomous & Seml—Autonomoulsj Bodles In Khyber ~ Pakhtunkhwa.




Name

Father/Husband Name

CNIC No

Designation

Department

Personal No

Date of Retirement/Death

PENSION PAPERS
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! : FORM 3 (PEN) .
£ PPLICATOIN/ CERTIFICATES TO BE GIVEN BY TH EPENSIONER FOR PENSION / GRATUITY
‘ COMMUTATION

[To be given by retiring government servant for grant of pension in case of superannuation / retiring /
invalld / compensation / compulsory retirement] .

THE vorveeeeeressssssmmnnnsaaseensan s sniransnes
Sir/ Madam,

It is submitted that Do svesississsssessesninensnnnn-Father!  Husband Name:
................................................. Designation/Post held e esee feesnenemsiasiisnirasvasnsiss BP S antse v e vaem On
..... tresvessiaisnn (Plo@se indicate kind of appointment l.e. Regular/Officiating or Acting charge/Current
charge wW.e.f. c.ouuruiieesserasses, ) CNIC No. (COPY €NCIOSEA) ..o rvrneenesiirmmsmnnss s smrmrasas s s Nationality
evervreeeesinrerennsssssnesernseeneaPErSONNEL NOL Lo Cell No.(i) ..oocoverveeens prenmpmnann SRR
(Wsscsmersnmansonnssnonsansavsssiriass o OB sesany vpresosurrss ssvomerensmonssnsare bsnsantsssissstaess PostalAddress:...............

U, e 14 1 retired / have been
permitted to retire from Government service / | am due to retire/ has been retired compulsorily on

................................ My pension/ commutation/ gratuity may be transferred/ credited by the Accounts
Office in the Bank / Post Office / Treasury office.........ccooirieimiiimnmmmmnenersns e v
FUSUUURNTRTNTR - |- 5[+ o OISR PR PP IR EIY Account NO......oovoremrmimmrrennssieenae

{DCS Form (where applicable) and list of my family members, is enclosed}.
[}TmDERTAKlNst

1. | hereby declare that | am not in receipt of any other pension, military or otherwise except PPO
NO..ooeeeeeerneeeendated. AMOUNE. ..o ceeieriiaaee e Department.......ccocvveeeniennnnees
retired On ..ocoociiiiiinreneee e

......................................................

2. | do hereby undertake that government may, within one year from the issue of Pension Payment Order,
recover any of its dues from the pension granted to me.

3. ‘| hereby declare that | shall not take part in any elections or engage myself in political activities of any
kind within two years from the date of retirement.

4. | do hereby declare that | have neither applied for nor received any pension/ commutation/ gratuity in
respect of any portion of the service included in this application and in respect of which pension/ gratuity
is claimed herein, nor shall | submit any application hereafter without quoting a reference to this
application and to the order which may be passed thereon. '

5. | hereby undertake to refund if the amount of pension granted to me afterwards found to be in excess of
that to which | am entitled under the regulation.

6. | do hereby declare that | have not received any pension or gratuity in respect of- any portion of the
service included in this application. ' .

7. 1 hereby opt for communication @...............ccee-- (subject to a maximum of 35%) of my gross pension.
_ NAME & SIGNATURE
DATED OF RETIRING GOVERNMENT SERVANT (PENSIONER)

HEAD OF OFFICE/DEPARTMENT

Note: Pension to be verified by Pension Sanction Authority / DDO

Important: Every Mnu'hmw pensioner is bound to provide life certificate / Non-marriage certificate to
his/ her bank on or before 10th March and 10th September of each year (Annex-A).
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J. FORM 3 (PEN)

PPLICATO! FAMILY PENSI ;
» . (To be filled in and signed by applicant himself/ hersalf) '
7
Dear Sir/ Madam

it is submitted that my Husband/Wife/Son/Daughter ...
_.(death certificate attached). | therefore request that
the rules may kindly be sanctioned to me.
2) List of my tamily members

S.No. | Name Relationship with | CNIC No. Agel Date of | Marital Status
the deceased Birth

Cviviiin....has expired on (date)
the family pension admissible under

e e e et

[ P — —

(3) It is hereby informed that my gratuity/ commutation/ family pension may be transferred/ credited by the Accounts
Office in the Bank | Post Office / Treasury office........... .......... Branch

e ereeenes ACCOUNENOLL s ....(DCS form, where applicable, is enclosed).

NDERTAKINGS:

4. | do hereby undertake that government may, within one year of Pension paymant Order, recover any of its dues
from the pension granted to me.

5. | do hereby declare that | have neither applied for nor raceived any family pension or gratuity in respect of any
portion of the service included in this application and in respect of which family pension/ gratuity is claimed herein,

nor shall | sut_;rnit any application hereafter without quoting a reference to this application and to the order which
may be passed thereon.

6. | hereby undertake to refund if the amount of family pension granted to me afterwards found to be in excess of that
to which 1 am entitied under the regulation.

7. | do hereby declare that | have not received any family pension or gratuity in respect of any portion of the service
included in this application (in case of anticipatory pension only).

SIGNATURE!  wovssreessasssesssannsanmennssnnsansess
THUMB IMPRESSION: cocoiieenmmnnmruenmsens NAME:

.......................................

CNIC No.

HEAD OF OFFICE/DEPARTMENT

DaTED ____

Note: Pension to be verified by Penslon Sanction Authority / DDO

important Every pensioner family pensioner Is bound to provide life certificate / Non-marriage certificate to
his/ her bank on or before 10th March and 10th Sep tember of each year (Annex-A)

Page 3

2
ot



FORM 3 (PEN) .
YENSION FORM TO BE USED IN CASE OF SUPERANNUATION/ RETIRING / INVALID / CDMPENSA'HO

COMPULSORY RETIREMENT
[To be issued by the Sanctioning Authority 80 days before superannuation / retirement of the retiring
Government servant]
Subject: N T NVALID NSATI
M iREME
On mining the age of superannuauon ! having applied for retiring/ invalid/ compensatory pension vide applicatron
dated .. .. OR has been retired compulsonly vide Notification No...
dated..........o 00 Iasued by...
Designation... drawing pay!emo!uments Rs . . {reckonable towards
pension), in as v Of e basls (Please indicate nature of appolnﬂmnt Ja Rogular/Ofﬂc!aﬂng
or Acting charyo/ Cumnt chnme wo.f ...} Personnel No... et
CNIC No... - ...prasently posled as.. %

" has ratlred ! has been permitted to O retire I:] is due to be ratlrad I:I haa been retlred
cornputsoﬂly from the Govemment service ( tick whichever is apphcable) on. .. date , after availing LPR for
.. days/ Leave encashment In lieu of LPR Rs.. s
Eim!szn_Qilsy_h_ugn

Gross Pension RS, coveerrerrcnrerr e
Commutation 1
Net Pension R&:csiusesssisssasessnins
osemmmsnn s RE. s nsis
. PO - | o T e
17) OO - U UUUUOTURRRR
Gratuity (in case where qualifying service is 5 years or more but less than 10 years)
Rs. . i
(1) His/ her date of blrrh is.. wererseren. Date of 1st entry into government service is ................cooe oo @0d
EOL availed... .- days Total length of qualifying service for pension is ................. years................
months...........c....d days

{2) Certified that no inquiry is pending against him/her.
(3) Certified that no recovery is outstanding against him/her.

{4) Certified that. -
i Advances drawn (if any) stand fully repaid, along with interest.
il An amount of RS. .................. on account of .. ..(HBA/MCA/etc.) principal amount
along with interest is outstanding which may be reoovered from rhe pension.

(5) Anticipatory pension upto (.........%) of full pension is sanctioned as admissible to him/her.

(6) Certified that deficiency / disciplinary / criminal case pending against the aforementioned retired government
servant has been finalized. Therefore, final pension payment @ (............%) (After adjustment of already paid
amount of anticipatory pension) and commutation amounting .. %) (Subject to a maximum of 35% of gross
pension), as determined by concemad Accounts office, may ba paid

(7) Undersigned is satisfied that the service of retiing employee has been satisfactory. Administrative and financial
sanction for grant of pension / commutation @ .. ...% upto maximum of 35% of gross pension, if so opted
by the retiring |ovemmenl servant, to be cletarrmned by the Accounts office, is hereby accorded in favour of
Mr./Mrs./Ms.  ...eee s ..through Bank / Post Office / Treasury Account
NOviissaunvanvsind (rnenrsoned m DCS Form enclosed) as admissible under the rules.
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FORM 3 (PEN)

: OR €

.
T

‘//
(7-a) Undersigned is satisfied that the services of Mr./ Mrs./Ms. ..........................e.eeee. has not been satistactory
and it has been decided that the full pension / gratuity found to the Audit/ Account Officer to be admissible under the
rules should be reduced by the specific amount or percentage given below:

i Amount or percentage of reduction In pension..............ocvei e

ii. Amount or percentage of reduction in gratulty ...............

if. Sanction Is hereby accorded to the grant of pension / gratuity as so re.c'juced.

(8) The payment of pension and/ or gratuity may commence WL i

i men
O  Pension application. {1 Dependents Lisls.
0O  Notification of retirement. (I Specimen Signatures /Left Right hand thumb
O  Last Pay Certificate (LPCY Last Payslip and fingers impression Form.
m] Pension contribution receipts/ Bank Challan / (1 No Demand ,Declaration , Undertaking &
acceptance certificate (in service death) Option Certificate.
O  Original service book along with its attested copy/ [1 Pensioner Bank Account Details.
service statement (in case of gazetted government
servant),
O  N.D.C from Estate office in case of Government
accommodation.

0  Three attested photographs of Pensioner.

HEAD OF OFFICE/IDEPARTMENT SIGNATURE WITH STAMP
PENSION SANCTIONING AUTHORITY

1. The AGPR/ Accounts Office is requested to grant pension and endorse a copy of computerized pension payment
order (C.P.P.0) / Pension Payment Order (P.P.0.) lo lhis department/ office.

2, MEIMISIMS. oo you are hereby informed that your commutation (if opted) and first
monthly pension shall be transferred / credited by the Accounts Office in the Bank ! Post Office / Treasury office
........................................................... Branch R s s PG BOH DL
NG 5 v svs dasmi ey eng amp ranennadh as opted by you.

Important:  As per requirement every pensioner is bound to provide life certificate to his/
her bank on or before 10 March and 10" September of each year (Annex-A).
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FORM 3 (PEN)

P
i

.

FAMILY PENSION FORM (IN-SERVICE DEATH)
{To be issued by the Appainting Authority / Penslon Sanctloning Authority in the evant of in-service death of a

government servant]
Subject:  SANCTION OF FAMILY PENSION IN CASE OF IN-B8ERVICE DEATH OF A GOVERNMENT
SERVANT
In Service Death

It is mentioned that  Mr/MISIMS.......oiiiviiiie it oo e et e e e e e e S/0, W/O, D/O.

’ Deslgnation!Poll R oo a5 drawing pay / emoluments
i (reckonable toward pension), in BS ... (Plaase indicate kind of appointment j.e.
Regu-‘arlomcrermg or Acting charge/ Cument charge w.e.f..... ...
CNIC NO...oco v

while in service.

. ...) Personnel NO.............co.es
... lastly posted as ......................... has expired on ..........cocoociiiiiinnn.

i nsion lation:
(In service death)
Gross Pension R e e il ittt
Family Pension @75% of Rs. i,
Gratuity ¥ ™ (of Gross Pension) RS, ..........ccocoeeiiieinane
Other Benefits:
[ [ RS it
) N —— 2 T
(2) His/ her date of bith is ........................., date of 1st enlry into government service is ............................ EOL
availed during service is...................ccc........ Hi8 Jher lotal length of qualifying service for pension comes to
. YarS............cco.o... Months ...........days.

(3) Certified that no inquiry is pending against deceased employee.
(4) Certified that no Demand / Recovery is outstanding against the daceased.
(5) Certified that Advances drawn by the deceased (if any) have been lully repaid or waived off.

(6) As per record, it is verified that Mr/Mrs./Ms..

CNIC NO; s s sivia i . Is bonafide family member onuued to l'amlly penslon of Mr ers st (late}

- - anci his/ her gratuity/ family pension may be transferred/ credited in Bank /
Post Ofﬁce f Treasury e eimnes s BIANCML i ACCOUNE
|« OO e S (asopted)

(7) Administrative and financial sanction for grant of family pension / gratuity is hereby accorded.

llowing documents ched

Pension application along with three attested photographs.

Death certificate and death Notification.

Last Pay Certificate (LPC)

Pension contribution receipts/ Bank Challan / acceptance certificate {in service death)

Original service book along with its attested copy/ service slatement (in case of gazetted government servant, in

service death).
N.D.C from Estate office in case of Governmant accommodalion.

Doooo

[w]

SIGNATURE WITH STAMP

PENSION SANCTIONING AUTHORITY
HEAD OF OFFICE/DEPARTMENT

DATED
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he AGPR/ Accounts Office is requested to grant family pension/gratuity and endorse a copy of ""9“"@9

famlly pension payment order (C.F.P.P.0) / Pension Payment Order (P.P.Q.) to this department/ office.

2. Mr/Mrs./Ms... ., you are hereby informed that your gratuity and first monthly
pension shall betransferredlcredlted bythoAccounbOfﬂcelnme BanklPouOfﬁcethmwyofﬁu

Aoootho uoptad byyou

Note: Application for Family Pension after Retirement Death Cases at Annex-B.

on-marriage
Important; As per requirement every pensioner is bound to provide iife certificate / Non-m
certificate to his/ her bank on or before 10th March and 10th September of each year
\ (Annex-A).
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“Annex-A" 37

I3

ENSION LIFE CE ICA

[This certificate Is to be furnished on or before 10" March and 10® September of each year to the concerned bank/
post office/ treasuty (pension payment office) in persan or through representative or by post/ courier service].

This Is to certify that Mr./Mrs./Ms... SR L PO P TTTTUN, 1. ) Wlo D/o
holder af PPO No vevenrineenne CNIC
..whose specimen slgnatures / thumb rmprmion and address are

SrrgEay s

B TR e R R TR E R R P

No....
pended below Is allve Iill date

Darte: (PENSIONER’S SIGNATURE / THUMB IMPRESSION)
PHONE No.

ADDRESS:

{SIGNATURES OF ATTESTING OFFICER
WITH DATE & NAME STAMP)

NO MARRIAGE CERTIFCATE FORM

[This certificate is to be furnished on or before 10" March and 10 September of each year to the concerned bank/
\ post office/ treasury (pension payment office) in person or thraugh representative or by post/ courier servics].

l 1, Widow/ Daughter of the deceased Mr./Mrs./Ms.
...holder of Pension Payment Order No.
hereby declare Ihat | have not been married during the last six months.

DATE: ' (PENSIONER’S SIGNATURE / THUMB !IIPRESSION)
PHONE NO.

ADDRESS:

(SIGNATURES OF ATTESTING OFFICER
WITH DATE & NAME STAMP)

Note: The above certificate(s) is/are to be signed by Gazetted Government Officer/Military
Commissionad Officer/Magistrate/Sub-Register /Pensioned Officer / Chairman Union Councils
| /Membear of the Federal Or Provincial Assemblies /Manager of Banks.
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“Annex-B" I
APPLICATION FOR FAMILY PENSION

{After Retirement Death Cases)
(To be filled and singed by the applicant himself/horself)

To
The
Dear Sir,
it is requested that my husband/wife/Father/Mother/Sister/Brother
T ...has expired on (date). . ), therefore, request that
the famny pension admissuble under the rule may kindly be transfer into my name.
2. It is declared that | have neither applied for nor recelved any family pension.
3. Any amount of the family pension granted lo me, afterwards found to be in excess of that to which | am
entitied under the rules, | hereby undertake to refund any such excess.
4. The following documents, duly attested, are enclosed:-
(w] Three specimen signature of Widow/Un-Married Daughter/Widow Daughter duly attested/three sets
of my thumb and finger impressions on the prescribed form.
=} Three photographs of Widow/Un-Married Daughter/Widow Daughter.
o List and particutars of family members three Nos.
a Three numbers Descriptive Roll.
a Death Certificate .
a Non-marriage and non-separation certificate on stamp Paper and dully attested by the oath
commissioner.
o Three numbers of photocopy of CNIC of Widow/Un-Married Daughter/Widow Daughter and
Deceased.
In case of Widow Daughter Nikah Nama , CNIC capy of her husband.
(m] In case of Disability Pension, Standing Medical Board fram Police & Services Hospital.
o Option Form for Direct Credit System (DCS) and Indemnity Bond on stamp paper.

Yours faithfully,

Signature
Widow/Husband/Entitled
Member of the family

Postal Address

“Indicated relationship with the deceased Government Servant.
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